
Instructions on How to Submit Attendance Verification 

Log Into your MyATLM Portal. Your login is your complete email address and the password is the same 
password that you use to log into your email. 

Click on the Faculty & Staff Drop Down Menu and select Banner Faculty Self Service. 

Select Faculty Attendance Verification which can be found in the Faculty Services Column. 



Select the Term (Summer 2024) and the CRN (Course) 

Your course information should auto populate. You will select the box in the Section Verification section. 
Then you will ONLY select the students that are NOT attending your course.   



If you have a large class, please be sure to change the number of students per page to 50. Once you 
have indicated all students that are not currently attending the course, please submit changes. 




